
Grant Application
Portal Guidance



Registering on the MK
Community Foundation
Grants Portal

Everyone will need to register
as a new user on our new
portal, even if you’ve applied to
us before.​

→ On the login page, select
“Not a Member” at the bottom.



Step 1: Organisation Type​

We only fund groups or
organisations, so please select:​

✔ Organisation or Community
Group



Step 2: Has Your Organisation
Applied Before?​

If you’re sure you’re new to us →
Select “No”. You’ll be asked to
confirm your eligibility and add your
organisation’s contact details.​

If you think your organisation
might have applied before → Select
“Yes” and the portal will try to find a
match.​



Step 3: Contact Details​

Enter your personal work
contact details.​

Tick the box to agree to us
storing them.​



If a match is found 

→ Click Next, then follow the instructions to
set up your login and password.

Record Found…



If no match is found → 

It may be because:​

You personally haven’t applied for a
grant before, or​

Your email address has changed.​

If you’re sure your organisation has applied
before, please contact us so we can check
the database.​

If your organisation hasn’t applied before,
tick “I wish to continue and create new
records”.​



Step 4: Organisation Details​

Provide your organisation’s
registered address (not your
personal one).​

If your organisation has a general
email or website, you can add them
here.​

If your address is the same as your
contact address, select “same as above”
at the bottom.​



Click Next

Almost there!



Step 5: Activate Your
Account

You’ll receive a registration
email — make a note of your
username!​

Click the link in the email, set
your password, and you’ll be
taken to the portal.

💡 Tip: Add the portal web
address to your favourites so
you can log in easily in the
future.​

CAUTION: This email originated from outside of MKCF. Do
not click links or open attachments unless you recognise
the sender and know the content is safe.
 
 
Hi Annie,
 
Welcome to Fundseeker Portal! To get started, go to
https://miltonkeynescommunityfoundation.my.site.com/f
undseekerportal/login?
c=tpUmkKtm5qKcuTIOk0860H8fSAzvFuWW5r.lwOpMFgiq
1_6zMh_k.EMgznQ8cB1PJ4iFZ5mtLCafsu_nkC4B6zz8JcYL
6Egfca0kzY3uqXIkapjIne5Y6anm0vFS7V2mpBGmUiFbcTM
H0mqP6r6BUZgbm8MP.R6X.c60Ik285otbliFNJv9l4Ad9q2S
c.A5EGUEC_lT6rPTai84a_1WpTQZ4mCMQSaQA0jOMCpH
qLMQA.v1alp4%3D
 
Username:
annie.anonymous@mkcommunityfoundation.co.uk.portal
 
Thanks,
Milton Keynes Community Foundation

mailto:annie.anonymous@mkcommunityfoundation.co.uk.portal


Step 6: Start Your
Application​

Once logged in, go to the
Funding Programmes tab.



Open Funding Programmes

Browse the open programmes and click on the programme name that
fits your project.​



Funding
Programme
Detail

Please check the
programme description
to make sure you are in
the right funding
programme and you
meet the criteria.

To start the application,
click on ‘Apply Here’



Need Help?​

If you get stuck at any stage, our
Philanthropy team is here to help:​

📧applications@mkcommunityfoundation.co.uk
​

📞 01908 690 276


